PRIMARY SCHOOL: IN YEAR APPLICATION FLOW DIAGRAM

ENQUIRY FROM PARENT/CARER
REGARDING PLACE AT SCHOOL

COMPLETED APPLICATION FORM
RECEIVED

DOES CHILD HAVE A STATEMENT OF
SEN?

ENOUGH PLACES FOR ALL
APPLICATIONS RECEIVED TODAY?

OVERSUBSCRIPTION CRITERIA APPLIED
AND CHILD ELIGIBLE FOR PLACE?

SEND REFUSAL LETTER ADVISING YEAR
GROUP IS FULL AND ADVISING OF
RIGHT OF APPEAL

ADVISE PARENTS OF PLACE AVAILABILITY AND OFFER ADVICE AND GUIDANCE
REGARDING TRANSFERING SCHOOLS

SEND COMMON APPLICATION FORM (CAF) & PARENT GUIDE TO PARENT/CARER FOR

THEM TO MAKE A FORMAL APPLICATION (WHETHER PLACE AVAILABLE OR NOT)

SEND APPLICATION TO SEN TEAM AT ADVISE LA ADMISSIONS TEAM THAT
LA APPLICATION RECEIVED FOR SEN CHILD

SEND OFFER LETTER & ADVISE LA ADD CHILD TO M.1.S. AND REQUEST CTF
ADMISSIONS TEAM FROM PREVIOUS SCHOOL

SEND OFFER LETTER & ADVISE LA ADD CHILD TO MIS AND REQUEST CTF
ADMISSIONS TEAM FROM PREVIOUS SCHOOL

ADVISE LA ADMISSIONS TEAM OF REFUSAL AND SEND COPY OF LETTER AND
APPLICATION FORM TO TEAM
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